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iy - . the curriculum introduce

< Curriculum purpose, grade point method, teaching environment(2
* sections)

A2

= = . computer operation system

i Know Windows operation system

The file manages
Input method

The software installs
The tool uses (2 sections)
=. word processing

Word is basic to operate

The document edits

The copy, index, catalogue arranges in order
Generally print out merger to print out

The job field applies actual situation example(6 sections)

7z . the trial balance is applied
Excel is basic to operate

The trial balance manufactures
Form, formula, function
Statistical charts




The pivot analyzes form
The job field applies actual situation example(8 sections)

7 . the database design

Access 1s basic to operate

Manufacture database and data form

The connection designs

The search designs

Form and list statement

The job field applies actual situation example(6 sections)

= . the briefing manufacture

Know PowerPoint

The briefing manufactures

Multi-media and interactive effect

The job field applies actual situation example(4 sections)

-~ . the software integrate

Database and trial balance

Trial balance and word processing

The trial balance is with on-line homework

Briefing and trial balance

The job field applies actual situation Fan(4 sections)

~ . the computer software apply a second grade examination
Know the computer software application second grade license
examination

The academics database explains

The technique test actually makes(4 sections)
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